Summary of M.E. LaZerte Attendance Policy
Regular attendance in class is one of the most important contributing factors to student learning.  Responsibility for regular attendance rests with students and parents.  All absences must be reported to the main office, by a parent phone call or signed parent note, within one week of the absence.  Medical documentation is required for ongoing absenteeism due to health concerns.  

All unexcused absences from class will be recorded and will be reported to the home on a daily basis by an automated phone reporting system.  Daily up-to-date summaries of student attendance are available on SchoolZone and upon request by phoning the school.  Students are responsible for all course material missed while absent for any reason.

Medical and dental appointments should be made outside of school time if possible.  Parents are requested not to schedule holidays or pull students out of school prior to, or during, major exam periods.  Absenteeism will be addressed through communication between teacher, student, parent, and administration.  Excessive unexcused absences may result in withdrawal from classes.

M.E. LaZerte does not permit early dismissal for summer holidays.  Missed assignments and assessments could seriously jeopardize students’ success.

For Grade 12 Students

In order to be eligible to participate in commencement, a Grade 12 student must:

· Have 90% attendance and punctuality (no more than 10% unexcused absences and 10% unexcused lates).  The school will only record an absence or late as excused if parents/guardians report the reason to the main office within one week of the absence or late.  Medical documentation must be provided for chronic absenteeism.  If parents/guardians notice any discrepancies in attendance, as communicated through SchoolZone or the automated phone system, they must notify the main office within one week of the absence or late in order for it to be corrected.

· Be a student in good standing by abiding by all M.E. LaZerte’s rules and behavior expectations.

· Be on track to complete their high school diploma by the end of June.

· Have no outstanding fees.

· Have paid grad fees.
